
                                                                                                                                                                    

 
 

CONTINUITY LOGIC, LLC 
EMPLOYEE REFERRAL BONUS PROGRAM 

POLICY AND PROCEDURE 

 
*This information is being provided to inform & remind employees of our on-going employee referral program.* 

 
Continuity Logic, LLC believes an effective way of increasing the success of hiring and retaining good 

people can fall in the hands of its own employees.  The company encourages employees to refer friends, 

colleagues, and people you previously worked with for job vacancies.  To reward employees for 

referring qualified candidates who subsequently are hired, Continuity Logic, LLC pays the referring 

employee a cash bonus of $500 for each successful referral made in accordance with the following 

general provisions.  A current list of open positions may be found on our website at 

http://www.continuitylogic.com/company/. 

 

Referral Program Procedure:  The referring employee must forward the qualified candidate’s resume 

to his/her hiring manager for consideration.  If the candidate’s qualification meets the requirements of 

the open position, the hiring manager will contact the candidate and conduct a brief phone interview.  If 

the candidate successfully passes the phone interview, a physical interview is scheduled.  At this point 

the referring employee must complete an Employee Referral Form and submit it to the Human 

Resources Department. 

 

Referral Bonus Payment Procedure: Employees who refer a qualified candidate who subsequently is 

hired are eligible for a referral bonus payment of $500.  This bonus is paid in one installment after the 

employee is hired.  All bonuses paid under this program are subject to tax withholding. 

 

Referral Bonus Eligibility Criteria:  No referral bonuses are paid for referrals of candidates who are 

rehires or persons returning from a leave of absence.  To be eligible for the bonus payment described 

above, the referring employee must still be in the company’s payroll at the specified time.  Additionally, 

to avoid possible conflicts of interest, referral bonuses are not paid for job candidates referred by 

management officials or employees working in the Human Resources Department.  Any appropriate 

conduct related to this program will cause Continuity Logic, LLC to deny bonus payments. 

 

Enforcement Responsibility:  In accordance with the job-posting program, all open positions for which 

employees can refer qualified candidates are posted on our website and at other designated locations and 

maintained by the Human Resources Department.  The Department also is responsible for administering 

the employee referral program, including processing all referral forms and bonus applications and 

resolving any disputes. 

http://www.continuitylogic.com/company/


                                                                                                                                                                    

 
 

Position(s) for which we are currently seeking qualified candidates: 
 

Continuity Logic, LLC has an opening for a Quality Assurance Testing Leader (Ref# QATL410RD). 

Work Location:  Position may telecommute from anywhere in the U.S. 

 

Job Duties:  Responsible for testing all aspects of the application and document test cases and test 

results.  Build and support a large existing Software as a Service (SaaS) based solution.  Responsible for 

analyzing and testing web applications that solve business problems.  Test and document ASP.Net web 

applications to meet business defined requirements.  Evaluate and create test cases, stories, testing 

requirements, and determine the best testing methods to ensure the application works as expected and 

per requirements.  Conduct software testing, scripting for test automation, and support medium to large 

scale software applications.  Implement and utilize team development software and automated testing 

tools.  Analyze, identify, and troubleshoot issues encountered in production and/or reported by 

customers/users by investigating and conducting in-depth research and code testing.  Establish and 

handle test automation framework and test project execution automatically.  Provide technical guidance 

and training to QA resources within the organization.  Use of Quality Center, QTP, Selenium, HP ALM, 

JIRA, TestTrack, Bugzilla, StarTeam, .NET Framework, C#, ASP.Net, MVC, Team Foundation Server 

(TFS), WCF, HTML, JavaScript, SharePoint, XML, SQL Server, Oracle, UNIX, and Windows.  

Position may telecommute from anywhere in the U.S. 

 

Requirements:  This position requires a Master’s degree or foreign academic equivalent in Computer 

Science, CIS, MIS, or a related field.  Plus 2 years of experience in the job offered or 2 years in a related 

occupation including Sr. Member Quality Assurance, Testing Lead, or related experience.  Will accept a 

Bachelor’s degree in any field of study plus five years progressive experience in lieu of the required 

education and experience.  A combination of foreign post-secondary education determined to be 

equivalent to a U.S. Bachelor’s degree is acceptable.  Prior experience with Quality Center, QTP, JIRA, 

ASP.Net, TFS, SharePoint, and SQL Server required.  Will accept any suitable combination of 

education, training, or experience as per the requirements cited herein.  40hrs/week, 8:00 AM – 5:00 

PM. 

~~~~~~~~~~~~~~~~~~~~~~~~~ 
To apply for the employee referral bonus, please mail the candidate’s resume along with the attached 

completed form to:  Continuity Logic LLC, Attn:  HR, 55 Lane Road, Suite 303, Fairfield, NJ  07004 

 

Or, drop off the completed documentation to the HR Department in-house. 

__________________________________________________________________________ 

I hereby certify this information has been posted in the following public area during the cited period to 

notify our employees of the employee referral program details and open positions: 

 



                                                                                                                                                                    

 
 

CONTINUITY LOGIC, LLC 
 

Employee Referral Form 

 
 

Name of Employee_______________________  Date_______________ 

 

Department_________________________  Manager_______________________    

 

Name of Person Referred ______________________________________________ 

 

Relationship with Person Referred: 

  Colleague  Friend  Former Coworker  Other___________________ 
 

Date Referral Made ___________________________________________________ 

 

Referral for What Position _____________________________________________ 

 

Resume Attached? 

Yes__________ No__________ 

 

 

Completed Application Attached? 

Yes_________ No__________ 

 

Contact Information for Referral 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________ 

 

 

 I believe the individual I am referring as a job candidate is qualified and interested in the position 

identified above.  I understand that if this individual is hired as a result of this referral, I will be eligible 

for a referral bonus that will be paid out only after the individual has worked the necessary period of 

time specified for such referral bonus payments. 

 

 

___________________________     ________________ 

Employee Signature       Date 


